MRO Clerk

Job Summary

The MRO Clerk will be responsible for working with the maintenance department to maintain
an MRO system, ensure efficient completion and documentation of PM’s as well as cost
effective part ordering.

Position Duties and Responsibilities

e Establish and maintain effective inventory control program for the maintenance
department.

e Purchase necessary MRO materials ensuring availability of parts and supplies for plant
operation.

e Work with the quality department to meet IATF 16949 compliance for critical spare parts
inventory within the CMMS program.

e Locate, source, expedite critical repair parts and recommend satisfactory substitutes for
unavailable materials and services.

e Appropriately disposition obsolete items (sell, silent auction, trash, recycle)

e Process all receiving reports, returned goods, purchase orders in a timely fashion to prevent
disruption to plant and accounting operations.

e Use CMMS to print out PM’s for the maintenance techs as needed and enter time worked
and parts used when completed.

e Negotiation of materials and supplies with vendor based on pricing, quality and delivery.

e Assist in KPIl data gathering and calculation.

Experience, Skills and Abilities

e Must have experience with CMMS and or MRO programs

e Knowledge of IATF and ISO standards a plus

e Experience working with SAP is preferred

e Strong understanding of Maintenance Purchasing and Storeroom principles

e Strong negotiating, communication, organizational, analytical, problem-solving, leadership
and quantitative skills

e Experience in understanding MRO (maintenance, repair and operations) purchasing and
storeroom operations and procedures with the ability to interface the two functions to
maximize financial opportunities of both.

e Working knowledge of production equipment, preventative maintenance concepts and
employee safety requirements.

Education and Technical Requirements

e Bachelor Degree in relevant technical area and or equivalent experience in purchasing and
storeroom leadership in a manufacturing environment.
e Five or more years of manufacturing environment part ordering



Schedule
e Monday - Friday | 8:00 AM —5:00 PM

Ideal Location: Stoughton, WI // Only 20 minutes from Madison and Janesville!

All candidates must be willing to submit to any job-related background check, medical exam
and drug screen that are required during the hiring process.

Uniroyal Engineered Products LLC. is an Equal Opportunity Employer.
Grow your career with an industry leader!
Apply now!
Benefits

e Health Insurance

e Dental Insurance

e Vision Insurance

e Flexible Spending Account

e Disability Insurance

e Life Insurance

o 401(k)

e 401(k) matching

e Employee assistance program

e Paid time off

COVID-19 considerations:
The Company has additional precautions for the health and safety of all employees and their
families including social distancing, temperature monitoring, required face masks, etc.

The above statements are intended to describe the general nature and level of work being performed by
people assigned to this classification. They are not intended to be construed as an exhaustive list of all
responsibilities, duties and skills required of personnel so classified.



